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1. 1. OBIIME NOJIOXKEHUSA

1.1 Hacrosimue mpaBmia oOpaOOTKH TMEPCOHATBHBIX JAHHBIX, YCTAHABIMBAIOIINE MPOIECIYPHI,
HaNpaBJICHHbIE HA BBISBICHHE U TMPEJOTBpAIlCHHE HApPYIIEHUH 3aKOHOAATENIbCTBA Poccuiickoil
Oenepannu B chepe MEepCOHATBHBIX JAHHBIX, a TaKXKe OIMPENCAIoNIre s KaXIoH Ienu oO0pabdoTKu
MEPCOHANBHBIX JAHHBIX cofepxaHue oOpadaThIBaeMbIX MEPCOHAIBHBIX JTaHHBIX, KATETOPUU CyOBEKTOB,
NEPCOHAJbHBIC JaHHBIE KOTOPBIX 00paldaTBHIBAIOTCS, CPOKM HMX OOpabOTKM M XpaHEHMS, MOPSIOK
YHUUTOXXEHUSI TIPU TOCTHXKEHUU 1esield 00pabOTKM WM MPU HACTYIUIEHUH MHBIX 3aKOHHBIX OCHOBaHUM
(manee — IlpaBuna) pa3paboTaHbl B COOTBETCTBUH C:

— crarbeit 24 Koncrurynuu Poccuiickoit @enepannu;

— rnaBoit 14 Tpynosoro Konekca Poccuiickoit denepanuu;

— ®enepanbHbIM 3aK0HOM OT 27 utoisg 2006 1. Ne 149-D3 «O06 undbopmaruu, nHGOpMaITMOHHBIX
TEXHOJIOTHUSX U O 3aIIUTe HHPOPMAITUI;

— ®enepanbHbIM 3akoHOM OT 27 utoist 2006 r. Ne 152-03 «O nepcoHATbHBIX TaHHBIXY;

— Ilocranosnenuem IpaBurenscta PO ot 21 mapra 2012 r. Ne 211 «O0 yTBepkKIeHUH TEpeuHs
Mep, HamnpaBlIEHHBIX Ha oOecrieueHue BBIMOJIHEHUs OOS3aHHOCTEH, mpeaycMoTpeHHbIX DenepanbHbIM
3aKk0HOM «O TIepPCOHAIBHBIX TaHHBIX» U MPUHATHIMU B COOTBETCTBUU C HUM HOPMATHBHBIMU MPABOBBIMH
aKTaMu, ONepaTopaMu, SBISIOUIMMUCS IOCYJapCTBEHHBIMH UM MYHUIIUIAIIBHBIMU OPTaHaMuy).

1.2 Hacrosmme IlpaBuiia yCTaHAaBIMBAIOT TPOIEAYpPHI, HAMpaBICHHBIE Ha BBISBICHHE
Y TIpeIOTBpaIlleHne HapylIeHUH 3akoHoaarenbcTBa Poccuiickoit denepanuu B cepe NEpPCOHATBHBIX
JAaHHBIX, & TAKXKE OMPEIEISIOT:

— 1eTu 00pabOTKH MEPCOHATBHBIX TaHHBIX;

— KaTeropuu cyObeKTOB, IEPCOHAIBHBIE JTAHHBIE KOTOPBIX 00pabaThIBAIOTCS;

— cojaepkaHre 00pabaThIBAEMBIX TIEPCOHANBHBIX JAHHBIX;

— CpOKHU 00pabOTKU M XpaHEHHS IEPCOHATBHBIX JaHHBIX;

— TOPSIIOK YHUYTOXKEHHUS MEPCOHANbHBIX JaHHBIX MPHU JTOCTHXKEHUH Iiesiell 00paboTKu WM MpU
HACTYTIJICHUH MHBIX 3aKOHHBIX OCHOBaHUH.

1.3 Hacrosimue I[1paBuia BCTynaroT B CHITy C MOMEHTA UX YTBEPXKICHUS U JIEHCTBYIOT 0€CCPOUHO,
710 3aMEHBI KX HOBBIMU. Bce m3menenus B [IpaBuia BHOCATCS IPUKA30M.

2. IEJIU OBPABOTKH HEPCOHAJIBHBIX TAHHBIX
2.1 O6paboTka nMepcoOHANBHBIX JAHHBIX OCYIIECTBISETCS C IEBIO:
— BBINIOJIHEHUS BO3JI0KEHHBIX HAa OpraHU3auio 00I3aHHOCTE;
— ydeTa NepCOHAIbHBIX JaHHBIX COTPYIHUKOB M 00YyYarOIIHUXCS.

3. KATEI'OPUHU CYBBEKTOB, IEPCOHAJIBHBIE IAHHBIE KOTOPBIX
OBPABATBIBAIOTCS, CPOKH UX OBPABOTKH U XPAHEHUSA

3.1 Kareropun cyObeKTOB, IEPCOHATBHBIC IaHHBIE KOTOPHIX 00padaThIBAIOTCS:

— COTPYAHMKHU OpPTraHU3aLINN;

— oOyJaroruecs.

3.2 TlepconanpHbie MaHHBIE 00pPaOATHIBAIOTCS B CPOKH, OOYCIIOBJICHHBIC 3asBICHHBIMU IEISIMH
ux 00paboOTKH.

3.3 O0OpaboTka MepCOHANBHBIX JAHHBIX MPEKPAIIACTCS O JTOCTHKEHUHU 3asiBICHHBIX MENeH WiH
MIPU HACTYTUJICHUU UHBIX 3aKOHHBIX OCHOBaHHH.

3.4 Onmnpenenenre CpPOKOB XPaHEHHs] OCYIIECTBISETCS B COOTBETCTBHU C TPEOOBAHUSIMHU
apXMBHOI'O 3aKoHomatesbcTBa Poccuiickoil denepaiiuy, B TOM YHWCIE€ B COOTBETCTBUM C MEPEUHSIMHU
TUTIOBBIX aPXUBHBIX JOKYMEHTOB C YKa3aHUEM CPOKOB UX XPaHEHHUSI.

[Tpu mcnonp30BaHNU TOKYMEHTOB, COAEpKAIIUX MePCOHAIbHbIE JaHHbIE, CPOK 00pabOTKHU, B TOM
qHCIie XpaHeHMsI, YCTAaHABIIMBACTCS IO MAKCUMAJLHOMY CPOKY.

O6paboTka IEpCOHANBHBIX JaHHBIX 0€3 JOKYMEHTaJIbHO OMpPEIeIECHHBIX U 0()OPMIICHHBIX CPOKOB
00paboTKH, B TOM YHUCIIE XPAHEHUS, HE IOITYCKACTCH.

4. COIEP’)KAHUE OBPABATBIBAEMBIX IIEPCOHAJIBHBIX TAHHBIX

4.1 B coOTBETCTBHHM C IIETIIMH 00pabOTKM OpraHu3anus oOpadaThiBaeT NMEPCOHAIbHbIC JaHHBIE,

cocTaB KOTOphIX omnpeaeneH B «Ilepeune oOpadaThiBaeMbIX EPCOHATBHBIX TaHHBIX).



5. HOPAAOK YHUUYTOXEHUS NTEPCOHAJIBHBIX TAHHBIX ITPU JOCTUXEHUN
IEJEW OBPABOTKH WJIW ITPU HACTYIIVIEHUM MHBIX 3AKOHHBIX OCHOBAHUM

5.1 B cnydae noCTHKEHHS IIeMM OOpaOOTKHM TEPCOHAIBHBIX JAHHBIX OpraHu3anus o0s3aHa
MPEKpPaTuTh 00pabOTKY TEpPCOHANBHBIX MAHHBIX W YHHUYTOXUTh TMEPCOHAIBHBIE JaHHBIE B CpOK,
HE TPEBIIAIOIMNN TPUIATH THEH C aThl JOCTUKEHUS 11eTd 00pabOTKHU MEPCOHATBHBIX JIaHHBIX.

52 B cayuae oOT3bIBa CyOBEKTOM IE€PCOHAJBHBIX JAHHBIX COIJIacusi Ha 0OpaboOTKy
€ro MepCOHANbHBIX JAaHHBIX OpraHM3alus o0s3aHa MpEeKpaTUTh WX 00pabOTKy M B Cilyyae, €cid
COXpaHEeHHE MEePCOHATBHBIX JaHHBIX Oosee He TpeOyeTcs ams 1eneil 00paboTKH MepCOHANBHBIX JaHHBIX,
YHUYTOXXUTH TEPCOHAIIbHBIE JaHHbIE B CPOK, HE NMPEBBIMIAIONIUN TPUALATH THEH ¢ aThl MOCTYIUICHUS
YKa3aHHOI'O OT3bIBA, €CJIM HHOE HE IPETYCMOTPEHO 10TOBOPOM.

5.3 B ciydae BBISIBJICHUS HEMPABOMEPHON 00pabOTKH MEPCOHATBHBIX JAHHBIX, OCYIIECTBIISIEMOM
OpraHm3allyeil, B CpoK, HE MPEBBIMIAIONINA TpeX pabounx AHEH ¢ JaThl STOTO BBISBICHUS, OPraHU3AINS
o0s13aHa TIPEKPaTUTh HEMPABOMEPHYIO 00paOOTKYy MEPCOHANBHBIX JAaHHBIX WM oOecnednTh. B cimydae,
eciii 00ecreunTh MPaBOMEPHOCTh OOPAOOTKH MEPCOHATBHBIX TaHHBIX HEBO3MOXHO, OpraHU3aIus B CPOK,
HE TPEBBIIAIOIMNN JECATH paboyuX THEH C 1aThl BHISBICHUS HEIPABOMEPHON 00pabOTKU MEePCOHANbHBIX
TaHHBIX, 0053aHa YHUUYTOKUThH TaKUE MEePCOHaIbHBIC JaHHbIe. OO yCTpaHEHUH JOMYIICHHBIX HAPYIICHHUHA
Wi 00 YHUYTOXKEHUU TE€PCOHAJBHBIX JAHHBIX OpraHu3anus o0si3aHa yBEIOMUThb CyObeKTa
MEePCOHANBHBIX TAHHBIX.

5.4 B ciy4yae oTCyTCTBHSI BO3MOXHOCTH YHUYTOXEHHS IEPCOHANBHBIX JAaHHBIX B TEUEHUE CPOKa,
yKa3aHHOro B MyHKTax 5.1-5.3, opraHuszamusi ocCymiecTBiseT OJOKMPOBAaHUE TAKHX MEPCOHATIBHBIX
JaHHBIX U 00ecreyrBaeT YHUUYTOXKEHHE NMEPCOHANBHBIX JTAHHBIX B CPOK HE 0oJjiee YeM IIeCTh MECSIIEB,
€CIIM MHOM CPOK HE YCTaHOBJICH (pe/lepabHBIMHU 3aKOHAMH.

5.5 Tlocne yHUYTOXEHMS IMEPCOHATIBHBIX JaHHBIX OpraHu3alus o00s3aHa yBEIOMHUTH O (hakte
YHUYTOXXCHHSI CyObEKTa MEPCOHATBHBIX TAHHBIX.

5.6 VYHUUYTOXKEHHE TEPCOHAJbHBIX JaHHBIX MPOU3BOJUTCS JIMIIOM, OTBETCTBEHHBIM 3a
obecrieyeHre 6€30MaCHOCTH NEPCOHATBHBIX JAHHBIX.

5.7 OtOop mepCOHATBHBIX JAHHBIX WM WX HOCUTEICH K YHHYTOXCHHUIO OCYIIECTBISCTCS
10 PEIICHUIO PYKOBOIUTEIIS.

5.8 YHuYTOXXEHHE MaTepHalbHBIX HOCUTENEH MEPCOHAIBHBIX MAHHBIX MPOU3BOJIUTCS IyTEM
M3MEJTbUYCHHSI, COXOKEHUS MM MEXaHUYECKOTO YHUUTOXKEHHS, C COCTABICHHEM aKTa.

5.9 YHHUYTOXKEHHE CHhEMHBIX MAIIMHHBIX HocutTener mHpopmanuu tuna Flash, CD u DVD —
IMCKOB TMpou3BoAuTCs myTeMm coxokeHus. HXKMJI pa3OupatoTcst Ha OTIENbHBIE SJIEMEHTHI, a 3aTeM
ANIEKTPOHHAs U JIEKTPOMEXaHHuYecKas 4YacTu JeOpMHUPYIOTCS A0 COCTOSHHUS, KOTOPOE€ HCKIIOYaeT
WX MIOBTOPHOE HUCIIOJIb30BAHKE, @ MATHUTHBIC JUCKU YHUUYTOXKAIOTCS ITYTEM COMXKCHHUS.

5.10 VYHuYTOXXEHHME MAIIMHHBIX HOCUTENEH WHQPOPMAIIMM MOXKET OCYIISCTBIATBCA C
IPUMEHEHHEM YCTPOWCTB YHUYTOXKEHHS, CEPTHU(PUUMPOBAHHBIX IO TpeOOBaHUSIM O€30MacHOCTH
nHpopMaIuu.

5.11 VYHuuyTOXEHHE MaTepUaNbHBIX U MAIIMHHBIX HOCUTENCH IMEePCOHATBHBIX JTaHHBIX
710 YTBEPKACHUS aKTa 00 YHUUTOKEHUU 3aIlpelaeTcsl.

5.12 Tlo OKOHYAaHUHM YHHUUYTOXECHHUS MPOU3BOJIUTCS 3aMUCh B aKT€ 00 YHHYTOKEHUH JOKYMEHTOB.
AKTBI XpaHsTCsl Y OTBETCTBEHHOTO 32 00pa0OTKY MEePCOHATbHBIX TAHHBIX.

6. IPOLNEAYPA, HAITPABJIEHHBIE HA BBISABJIEHUE U IPEJOTBPAIIEHUE
HAPYIIEHU 3AKOHOJJATEJBCTBA POCCUHMCKOM ®EJEPAIIMA B COEPE
INEPCOHAJIBHBIX TAHHBIX

6.1 K nmnponenypaM, HampaBlI€HHBIM Ha BBIABICHUE U IPEAOTBPALLEHUE HAPYLICHUH
3aKOHOJAaTEIbCTBA B C(hepe MEPCOHAIBHBIX JJAHHBIX U YCTPAHEHHE TaKUX MOCIEICTBUNA, OTHOCATCS:

— peanu3alMs Mep, HANpaBICHHBIX Ha 00eCHeYeHUe BBINOJHEHHMsI OpraHu3aluell CBOMX
00s13aHHOCTEH;

— BBINOJIHEHHUE NPEyCMOTPEHHBIX 3aKOHOATEIbCTBOM O0S3aHHOCTEH;

— olecrieueHHe JMYHOW OTBETCTBEHHOCTH COTPYIHHMKOB, OCYILECTBIISIOUIMX OOpabOTKy JIMOO
JOCTYI K IEPCOHAIBHBIM JAHHBIM;

— OpraHu3anusi BHYTPEHHErO0 KOHTPOJS COOTBETCTBHS OOpPaOOTKM IEPCOHAIBHBIX JAHHBIX
TpeOOBAHUAM K 3aIIUTE, YCTAHOBICHHBIM JICHCTBYIOIIMM 3aKOHOATEIbCTBOM;

— COKpaleHrue oobemMa 00pabaThIBaeMbIX JaHHBIX;

— CTaHJapTU3alys ONepalHii, OCyIECTBIAEMbIX C IEPCOHAIBHBIMU JAHHBIMU;



— MpOBEACHUE HEOOXOAMMBIX MEPONpPUATUH MO oOecreyeHuI0 Oe30MaCHOCTH MEepPCOHATBHBIX
JAaHHBIX;

— TMpOBEIECHHE NEPUOANUECKUX MPOBEPOK YCIOBUI 00paOOTKH MEPCOHATBHBIX TaHHBIX;

— TIOBBIIIEHUE OCBEIOMIIEHHOCTH COTPYAHUKOB, UMEIOIINX JOCTYN K TMEPCOHANBHBIM JAaHHBIM,
MyTEeM O3HAKOMJICHUS C MOJ0KEHUAMU 3aKoHoAaTeNbcTBa Poccuiickoit denepanuu;

— OJOKMpOBaHHE, BHECEHHME U3MEHEHUH U  YHUUTOXKEHHE TMEePCOHANBHBIX  JTAHHBIX
B IIPEIyCMOTPEHHBIX JIEHCTBYIOIIMM 3aKOHOIATEILCTBOM CIyYasix;

— ONOBEIIeHHWE CyOBEKTOB TEPCOHAIBHBIX JIaHHBIX B MPEAYCMOTPEHHBIX JCHCTBYIOIIUM
3aKOHOJATEIHCTBOM CITyvasx;

— Ppa3bsCHEHHE MPAB CYObEKTaM MEPCOHATBHBIX JaHHBIX B BOMpPOcax 00pabOTKH W oOecreueHus
0€30MMacHOCTH MEePCOHATBHBIX TAHHBIX.

6.2 YKa3zaHHBIN NIepeyYEHb MPOLEYP MOXKET JOTOIHSITHCA.



IMPUJIOKEHME 1
TunoBasi popMa aKTa YHUUTOKEHHUS NEPCOHAIBHBIX JAHHBIX*

« » 20 T Ne

JInio, OTBETCTBEHHOE 3a
00paboTKy MmepcoHaIbHBIX NaHHbIX: TapacoBa Ejena AjnekceeBHa

Vanuroxuiia MNEPCOHAJIBHBIC JJTAHHBIC

Ne ®.N.0. cydobekTa OcHoBanue
CocTaB mepCcOHATBHBIX TAHHBIX

n/n TePCOHAIBHBIX JAaHHBIX IJISl YHHYTOKEHU ST

1.

2.

HaxoOgIureCsd Ha CICAYOINUX HOCUTEIIAX

Ne

u/n Tun YuyeTHblil HOMep Ilpumeuanue

1.

2.

YHUYTOXKEHUE MMPOU3BCACHO NTYTCM!

JInio, OTBETCTBEHHOE 3a
00paboTKy MepCOHATBHBIX TAHHBIX TapacoBa Ejena AjekceeBHa

PykoBogurens TapacoBa EjieHa AllekceeBHA
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